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The University of Olivet Student Handbook

Rooted in the academic vision of Education for Individual and Social Responsibility and expressed more fully in
The University of Olivet’s Compact is The University of Olivet Student Handbook, which is the university’s
statement of expectations for student behavior. All students are expected to behave in a manner consistent with the
Compact and are responsible for following the procedures and policies contained in this Handbook.

Acknowledgement of University Policies.

By registering for classes at The University of Olivet, | acknowledge that the Academic Catalog and Student
Handbook provide information on university policies regarding academic and behavioral expectations for students
and that | must abide by the policies and regulations contained in these documents. | further acknowledge that The
University reserves the right to change the contents of the Academic Catalog and Student Handbook at any time
during my course of study, including but not limited to policies, regulations, programs, courses, and requirements.

1 / Guiding Principles & Policies

Community Standards Overview

The University’s academic vision of Education for Individual and Social Responsibility affects all aspects of a
student’s life at The University of Olivet. Each student possesses certain individual rights, which deserve the respect
and regard of others in all instances. Each student must similarly respect the rights of every other student and
member of the university community. Olivet is committed to a pluralistic and interactive environment where
differences are acknowledged and valued, and where all individuals are expected to observe certain behavioral
guidelines meant to ensure and protect the rights of others. Learning to live and work with and next to others is an
important part of the educational experience at Olivet. The University of Olivet’s Community Standards are
articulated in order to foster the educational and personal growth of students and to fulfill the educational and social
goals of The University’s vision. The standards address expectations of behavior, breaches of which may subject the
student to disciplinary action under the enforcement procedures stipulated in the standards. Questions of
interpretation or requests for further information regarding the standards should be referred to the Office of Student
Life.

Community Standards Bill of Rights

These standards describe the expectations for conduct by students and their guests regardless of class status, place of
residence, or group affiliation. The following rights articulate the standards by which The University of Olivet
students are expected to conduct their lives:

e  The right of free access to one’s room and suite facilities.

e Theright to read, study and sleep free from undue interference in one’s room.

e The right to personal privacy without violating university policies or local, state and federal laws.

e Theright to host visitors. All students are responsible for their visitors and their visitors’ actions, as well as the
repercussions that come from such actions. Visitors are to respect the stated rights of students and to adhere to
all responsibilities and regulations.
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e Theright to file an incident report with any university employee. Any member of the university community
(student, faculty, staff or administrator) has the right to file an incident report against any student, or faculty, or
administrator when rights, responsibilities or regulations have been violated.

e The right to receive fair and equitable treatment with regard to disciplinary proceedings, with provisions for
appeals.

e The right to confidentiality compliance with the Family Educational Rights and Privacy Act (FERPA) of 1974,
as amended, except when a student waives that right.

Code of Student Conduct

In developing students who are individually and socially responsible, The University of Olivet puts primary
emphasis on leading by example, guidance and counseling. At the same time, disciplinary proceedings play a role in
this process by holding students accountable to the standards of this community. Those standards are:

¢ Respect for Oneself. The University values all of its students and is concerned about each student’s total
development. The University encourages students to take advantage of the resources available to them to
enhance the quality of their lives while expecting them to assume responsibility for their personal well-being.

e Respect for Others. The University believes each person has worth and dignity. Members of The University of
Olivet community are expected to demonstrate mutual respect and concern for others. Students should learn to
recognize, accept and appreciate those who are different from themselves and act in a manner whthatelps create
a strong sense of community.

o Respect for Authority. The University of Olivet accepts its duty to develop policies and procedures that
provide for a safe and comfortable environment for all members of its community. University administrators
and staff are responsible for creating and maintaining an orderly environment. Members of the community also
share responsibility for supporting the university’s efforts to preserve an environment that contributes to the
overall mission of the university.

o Respect for Property. The University devotes significant resources to provide excellent facilities, equipment
and space for student use. It is the responsibility of all members of the community to take proper care of
university property. Olivet expects students to respect property both on and off campus.

e The University of Olivet Identification Card. Possessing an identification card that misrepresents your
identification, your age, or using someone else’s identification card is a violation of campus policy.

e Honesty and Integrity. It is the responsibility of all students to uphold the high level of honesty and integrity
that is inherent in the traditions that led to the founding of this university and are the basis for the laws and
commonly accepted practices of society. Students are expected to abide by university policies and procedures
and to obey laws enacted by local, state and federal governments. Certain actions are incompatible with these
standards and are subject to disciplinary action. Although The University has listed the types of infractions that
are most common in collegiate settings, The University is not limited to the enforcement of these procedures
and may initiate disciplinary proceedings for conduct which is not included therein. Examples of such behaviors
include, but are not limited to:

1. Disrespect for oneself:

a.  Use, possession or distribution of narcotics or other controlled substances. This can include the odor
of drugs and/or drug paraphernalia.

b.  Use, possession or distribution of alcoholic beverages except as expressly permitted by law and The
University’s Alcohol Policy. It should be understood that the effects of alcohol do not relieve
individuals of their responsibility to themselves or to the community.
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C.
d.

€.

Physical abuse, or harming oneself, or intentionally placing oneself in danger.
Violation of local, state, federal laws and ordinances.

Indecent exposure.

2. Disrespect for others:

a.

Sexual assault, sexual violence, rape or any form of sexual contact or conduct with another person
without the consent of that person. Sexual assault could rise to the level of a Title IX offense.

Sexual harassment, including any behavior which does or could result in emotional or physical
discomfort, embarrassment, ridicule or endangerment whether intentionally, for fun or by consent.
Physical assaults of a sexual nature, such as rape, sexual assault, sexual battery, molestation, or
attempts to commit these acts are considered sexual harassment. Sexual harassment could rise to the
level of a Title 1X offense.

Harassment or abuse of any other person. This includes, but is not limited to, harassment or abuse
based on race, color, religion, gender, national origin, age, height, weight, marital status, sexual
orientation, veteran status or disability. Harassment behaviors include, but are not limited to: verbal
remarks, electronic messages or posts, or any other form of communication, whether direct, indirect,
symbols, illustrative, written remarks, and or anything obscene or abusive in nature.

Physical abuse, verbal abuse, threats, intimidation, harassment, coercion and/or conduct which
threatens or endangers the health or safety of any person.

Participating in hazing, which is defined as intentional or reckless involvement in conduct that creates
a risk of mental or physical health and/or safety to a student for the purpose of initiation, admission
into, affiliation with or as a condition for continued membership in a group or organization. Any
form of hazing is strictly prohibited by The University of Olivet. The use of trauma bonding or
other related activities are considered hazing and will not be tolerated. Such activities and situations
may include, but are not limited to, any physical brutality such as beating or paddling in any form;
creation sleep deprivation; unapproved or undocumented removal or restriction of access to personal
devices, kidnapping; physical and psychological abuse; verbal abuse; off-campus activities such as
road trips or scavenger hunts which involve illegal activities and/or all activities considered to be in
“poor taste;” morally degrading and personally humiliating games and activities; sessions that
interfere with scholastic activities; and any other activities which are not consistent with the Student
Code of Conduct or The University of Olivet Compact.

Disruption or obstruction of teaching, disciplinary proceedings or other university activities.

Use, possession, and/or keeping of paintballs, knives, firearms (even as permitted by law), tasers, stun
guns, explosives, weapons, dangerous chemicals, martial arts weapons or any device that may be used
to propel a projectile (such as BB guns, air guns, pellet guns or paintball guns, fireworks,
ammunition, flammable or incendiary devices) or any other dangerous/deadly weapon or instrument
that could be used to intimidate or threaten, and/or use of any such item in a manner that harms or
causes fear to others is prohibited on all The University of Olivet properties (this includes but is not
limited to all campus facilities, athletic facilities, parking lots, and recreational spaces) and at all The
University of Olivet events, regardless of location.

Making false fire or other emergency reports and/or misuse of fire safety equipment. This includes,
but is not limited to, falsely pulling a fire alarm, extinguishing fire safety equipment when not
necessary, removing safety signs, and prank 911 calls.

Cause or contribution to unreasonable noise in residence halls, society houses, or areas immediately
surrounding these properties. Unreasonable noise is that which interferes with, or has the potential for
interfering with, the legitimate rights of others.

Interfering with attempts of others to study.

Interfering with attempts of others to sleep during reasonable and/or posted hours.
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Interfering with posted or printed quiet hours.
Interfering with the free access of another to and from their own room.

Congregating in a group of three or more persons in a residence hallway during quiet hours.
Congregation is defined as bringing or coming together in a group, crowd, or assembly. During quiet
hours, all conversations in residence hallways should be kept to an absolute minimum to allow others
to sleep and study.

Use of scooters, bikes, roller skates, in-line skates, hoverboards, or similar recreational devices in a
residence hall, which is strictly prohibited.

Sports of any kind, including running, in the residence halls, apartments, university owned greek
houses, and theme houses are strictly prohibited. This includes sports in individual residents’ rooms.

Violations of The University’s Visitation Policy or The University’s Prospective Student Overnight
Visitation Policy.

Violations of The University’s Health and Safety Checks and Standards.

Gambling. All sources of organized gambling (Texas Hold’em, 50/ 50 raffles, Bingo, etc.) must be
approved by the Office of Student Life. Illegal gambling is prohibited and will be handled by the
judicial board. Adherence to local, state and federal laws shall apply.

Recording and/or sharing recorded video and/or audio without permission of all involved is
prohibited. Each individual professor determines classroom and virtual learning expectations for
educational recording. Students must discuss any recording with their individual Professor and have
permission from them before doing so.

3. Disrespect for authority:

a.

Failure to comply with the direction of university staff/officials acting in the performance of their
duties and/or failure to properly identify oneself to these persons when requested to do so.

Violation of the university’s published policies, rules, or regulations regarding on- and off-campus
living.

Obstruction of an official university investigation.

Failure to make an effort to discourage another person from violating a regulation and/or to report a
violation of which one has knowledge.

Disruption or interference with the orderly conduct of a judicial proceeding, including failure to obey
the summons of a judicial board or university official, or falsifying, distorting, or misrepresenting
information before a judicial board.

Abusing, threatening, harassing, or exhibiting behavior that intimidates any complainant, respondent,
counsel, witness, or judicial board member prior to, during and after a judicial hearing.

Failure to appear on violation matter.
Threatening, harassing, or intimidating (or attempting to intimidate) a university official.

Any form of inappropriate or offensive language towards a university official.

4. Disrespect for property:

a.

b.

Engaging in arson or irresponsible use of fire, or fire safety equipment, tampering with surveillance
cameras or any safety signs, and/or propping exterior or fire doors.

Engaging in theft, misuse, vandalism or damage to the university, campus group or personal property.




The University of Olivet Student Handbook 2024-25

Theft of or tampering with computer equipment, including unauthorized entry or use, alteration of
information or misuse of records.

Engaging in unauthorized entry, trespassing or tampering with university premises, facilities or
properties.

Engaging in unauthorized possession, duplication or use of university keys.

Playing any athletic games in a common area of a residence hall or theme house without the proper
authorization from the hall director.

Allowing any animal to enter a residence hall with the exception of harmless fish in a tank 10 gallons
or less. Fish tanks must be inspected by a Hall Director within five days of arriving on campus. Please
also note that animal cruelty will not be tolerated if students are asked to remove animals from the
residence hall. For example, if a student is asked to remove an animal from the building, an
acceptable manner is not harming or Killing it. No pets are allowed in university apartments.
University owned Greek houses and theme houses must follow the Pet Policy.

Having materials that constitute a hazard to the environment. Such hazards include, but are not
limited to, open flames, incense, candles and appliances not approved for use in the residence halls,
theme houses, apartments, or society houses.

Tampering with or borrowing without permission the personal property of others.
Violation of The University’s Health and Safety Checks and Standards.
Violations of The University’s Cooking and Electrical Appliances Policy.

Participation in computer usage for a purpose that is not academic. The University of Olivet
computers are to be used for academic purposes. If a student is using a computer for a reason that is
not academic, and another student needs to use the computer for an academic reason, this constitutes
violation of the computer usage policy and may result in computer privileges being revoked, a
monetary fine assigned and/ or suspension.

5. Dishonesty:

a.

Engaging in acts that violate The University’s Academic Integrity Policy, or assisting others in doing
S0.

Knowingly providing false information or identification to a university official (i.e., faculty, staff or
student).

Engaging in forgery, alteration or misuse of university records, documents, instruments or
identification.

Falsification or theft of student ID and permits.
Failure to comply with the Rules & Guidelines of Chartwells dinning services. This includes but is

not limited to: Not checking in and swiping your ID and not using the main entrance. This includes
student’s guest.

MIAA Sportsmanship Policy

The Michigan Intercollegiate Athletic Association and all its members are committed to good sportsmanship. No
derogatory speech, no intimidating actions, no possession or consumption of alcohol will be tolerated at athletic
events. Please support all participants and officials in a positive manner. Be loud, be proud, and especially, be
positive. The MIAA does not allow noisemakers of any type.
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2 / Housing Occupancy Policies

Residency & Board Requirement

The University of Olivet believes that the housing component is an integral part of each student’s education. As a
residential university, Olivet requires students enrolled in a full-time, undergraduate, residential programs to reside
in university-approved housing and to participate in a university meal plan. This will enable students to realize the
maximum benefit of proximity to faculty, their fellow students, and the offerings of the university. As students
interact in these settings, they will learn and grow from different values, life experiences, classes, activities, and
ideas that are present in The University of Olivet community. Students living in The University of Olivet residence
facilities are required to register for and maintain 12 or more semester hours per semester. A student dropping below
12 semester hours must contact the Housing Coordinator for permission to remain in campus housing.

When a new student applies and is accepted at The University of Olivet, a Housing License Agreement is signed to
accept and acknowledge our residential requirements for all full-time undergraduate program students for the
duration of their undergraduate experience. All residential students are required to submit a signed Housing
Contract each academic year. The Housing Contract is initiated through the housing lottery and is binding for the
entire academic year or the remainder of the academic year if a student enters mid-year. The University of Olivet
will make every effort to accommodate medical, financial, and mental health concerns.

Any student enrolled full-time in an undergraduate residential program who does not register for a room will be
charged for room and board for the entire academic year.

Room Assignments & Contracts

Room assignments are for the full academic year and all residents are required to sign a Housing Contract. Any
variance of this policy must have prior approval of the coordinator of housing. Room reservation for returning
students is held during the spring semester. In order for returning students to participate in room reservation, they
must have a completed FAFSA and be enrolled for classes for the next semester. Students must also have an “all
clear” from the business office, and be registered for the fall semester. All first-year students are assigned rooms and
roommates over the summer, and will be notified by mail.

Dates of Occupancy

The space which has been reserved for a student will be held until the first class day of the semester as long as they
is registered for classes for that semester and their account is in good standing. If the Housing Coordinator is
notified in writing beforehand, an extension may be granted. In the event a student fails to check-in and does not
seek an extension, their space may be reassigned. If a student does not obtain permission to reside off campus,
he/she will waive all seniority rights for housing placement, be assessed a financial penalty, and continue to be held
financially responsible for the room and board through the academic year. All residence hall/theme house room
assignment/agreements are for the entire academic year. If a student joins a society, that student may not move into
the residence until the following academic year, unless the society is owned by The University. Students are
expected to move out 24 hours after their last final. Seniors are expected to leave after graduation.
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Early Move-in Policy

Move-in dates are chosen by the Housing department, Director of Bands, and Athletic department that works best
for the band, the team, and the residence life’s staff availability. Early move-ins are decided on a need basis.
Students who prove a need to move in will be given two days to choose from. Please keep in mind that not all
requests are approved. When early move-in is available, the early move-in fee is $100 plus the meal plan cost for the
days they are here early. They will be charged for all daily meals until that student’s official move-in day and their
first board meal are served.

Intensive Learning Term Housing Policy

Students enrolled in the Intensive Learning Term (ILT), who were residential students in the non-intensive portion
of the spring semester, are eligible to reside in the residence halls/theme houses for no charge during the ILT.
Should the student withdraw from the ILT, he/she must vacate the residence hall/theme house immediately. Students
who are not enrolled in the ILT and are not student-athletes as described below are ineligible to reside in the
residence halls/theme houses during the ILT period.

Student-Athletes. Student-athletes may not reside in the residence halls during ILT periods unless they are listed
on an official team roster as members of an in-season sport with the Athletic Department. These students must have
been residential students in the non-intensive portion of the spring semester. It is expected that student-athletes will
be out of their residence 24 hours after their last date of competition. Student-athletes with permission to remain on
campus during ILT should be aware that this is a privilege that can be removed by the Dean of Student Life.

Students who act inappropriately or violate the Student Handbook during the course of the ILT may be
asked to leave campus for the remainder of the term and will be subject to judicial sanctions. This includes
but is not limited to disciplinary action, interim suspension and other judicial action.

Vacation Period Housing Policy

The residence halls apartments, and theme houses are closed during formal vacation periods (i.e., Thanksgiving
Break, Spring Break, and Winter and Summer Recesses). Students may not reside in the residence halls during
formal vacation periods without prior written approval from the Student Life/Housing Office. Failure to leave by
scheduled checkout time will result in a $100 fine. It is expected that students will be out of their residence 24
hours after their last finals. Before departing, residents will be asked to lock their windows and doors, and to
comply with fire and personal safety regulations. During Labor Day, Thanksgiving, and Easter vacation times only,
hall directors will be on duty in the residence halls. Other campus buildings are closed and locked, and no meals are
served during Thanksgiving Break, Winter Recess, and Spring Break. The cooking of meals in the residence halls is
not allowed.

All residential students who have a valid request to stay when The University is closed must fill out a Petition to
Stay with the Housing Office, Cutler Student Center, for Thanksgiving Break, Winter Recess, & Spring Break. This
includes students who live in university-owned apartments and houses. During their stay, students must follow The
University Compact, Student Handbook, local laws, and federal laws. Additionally, guests are not allowed at this
time. Students with permission to remain on campus during vacations should be aware that this is a privilege and
that they can be removed by the Dean of Student Life, or their designee at any time.

Student-Athletes. Student-athletes may not reside in the residence halls during vacation periods unless they are
listed on an official team roster as members of an in-season sport with the Athletic Department that is competing
during break. These students must have been residential students in the fall and/or spring semesters. During their
stay, students must follow The University Compact, Student Handbook, local laws, and federal laws. Additionally,
guest are not allowed at this time. Student-athletes with permission to remain on campus during vacations should be
aware that this is a privilege and that they can be removed by the Dean of Student Life, or their designee at any time.
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Coaches are responsible for the supervision and well-being of their athletes during any time The University is not in
session.

Students who act inappropriately or violate The University Compact, Student Handbook, local laws, or
federal laws during the course of the vacation or time The University is closed will be asked to leave campus
for the remainder of that time and will be subject to judicial sanctions. This includes but is not limited to
disciplinary action, interim suspension and other judicial action.

Room Occupancy Policy

Due to Residence Life requirements, only one person may reside in a single room, two persons in a double room and
so on. The use of one room as a “sleeper” and one as a “living room” is strictly prohibited. The placement of more
beds than designated for one room is a violation of the room occupancy policy.

Single Room Policy

Regular single rooms are only available in Dole and Blair Halls. The Housing Office approves singles based upon
space available, on a first-come, first-serve basis. The Housing Office will review special cases.

Room Change Policy

Residential living, especially living with another student, can be a challenging growth opportunity. Roommates
share ideas, values, lifestyles and experiences with each other. Some residents find another resident that is a better
fit, and from time to time room changes are necessary. Room changes must be authorized by the Housing Office in
conjunction with the hall director, and are conditional upon space availability and educational appropriateness.
Room changes will begin two weeks into each semester and end two weeks before finals. Room change requests
outside of the specified dates will be reviewed by the Housing Office, and will only be honored in unusual or urgent
situations where other interventions will not resolve the student’s issues. Students must follow the procedure
outlined by their Hall Director in order to move to a new room; students who begin or complete their moves before
the authorization process is completed will be charged a $100 improper room change fee. A $50 fee will be assessed
for all completed room changes.

Residency Verification

Residency Verification will take place each semester on the second day of class. During Residency Verification,
Residence Life staff members will require each on-campus resident to sign their name next to their housing
assignment verifying that is where they live on campus.

Room Consolidation Policy for Blair, Dole, & Shipherd Residence Halls
If a student occupies a standard multiple occupancy room without a roommate, the student will be asked to
consolidate with another student who is also without a roommate. Every semester The University consolidates
rooms for the following reasons:

*  To prepare them for incoming students

*  To prepare for conferences and camps

*  Emergency housing situations

« To conserve resources

Room Consolidation options are as follows:
»  Students will find a roommate of their choice to move in with them.
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»  Agree to keep half the room clean and ready for a student to move in as needed. This may be checked at
any time, day or night, as Residence Life Staff requires. If half of the room is found not ready for student to
immediately move-in, judicial process will be initiated which may include a fine equivalent the housing
placement rate for that semester.

«  If the student cannot find a roommate before the room consolidation deadline, Housing and Residence Life
assigns another student to the vacant spot as needed.

Consolidation of rooms and/or roommates will start each semester after Residency Verification has been completed.
If consolidation is needed, a student will be sent a consolidation letter. During the consolidation process students
will have the following steps:

»  The student will have seven calendar days to move in with another student needing a roommate.

« A student may also elect to have another student move into their room.

« If astudent chooses not to participate in a room consolidation process by the deadline, either by not treating
the assigned roommate with respect or by attempting to refuse the assigned roommate, judicial processes
will be initiated which may include a fine equivalent to the housing rate equivalent placement for that
semester.

Students may be assigned a roommate at any time in the semester in cases of emergency or if a problem arises which
cannot be resolved in any other manner. Every effort will be made to notify students of a new roommate ahead of
time, but notification is not always guaranteed if the situation does not permit. If a student refuses to accept an
assigned roommate, either by not treating the assigned roommate with respect or by attempting to refuse the
assigned roommate, judicial processes will be initiated which may include a fine equivalent to the housing rate
equivalent placement for that semester.

If you have any questions about room consolidations, please contact the Housing Office via email
(Housing@UOlivet.edu) or in person at the Housing Office located at the Cutler Student Center.

Apartment Room Buyout

When available students may buyout an unused space in an apartment for full price. This option is not always
available and in some cases The University might need the room back at some point. If this happens the student
would receive a pro-rated refund. As in the residence halls all provided furniture must remain in the room and
apartment.

Housing Lottery

The Housing Lottery will take place in three stages during the spring semester, as announced via email by the
Housing Office. These stages are as follows:

e  1st Stage — Housing Lottery for Gillette Student Village
e 2nd Stage — Housing Lottery for Oak Hill Apartments, Long Apartments, and 510 Shipherd
House

e 3rd Stage — Housing Lottery for Blair Hall, Dole Hall, and Shipherd Hall

In each stage, students will have two weeks to submit their Housing Lottery Form for the building(s) they want to
live in for the following Academic Year. Please note that for the apartments and the 510 Shipherd House,
submissions received after the deadline as set by the Housing Office will not be considered.

In their submission, the student will need to list their roommate preferences and coordinate with their potential
roommates so that they each list each other on their applications to ensure that they are placed together. Students
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will find out through email about their Housing Lottery results before the next Housing Lottery begins. For example,
suppose a student applies for Gillette Student Village. In that case, they will know their Gillette Student Village
Housing Lottery results before the Oak Hill Apartments, Long Apartments, and 510 Shipherd Housing Lottery
begin.

Each building also has its own requirements; please see below:

Gillette Student Village Requirements:
e 2.75 Individual GPA.
e Must be in good standing with The University without any student code of conduct violations in the last
12 months.
e Each apartment in Gillette has four single rooms for a total of four beds available.

Oak Hill and Long Apartment Requirements:
e 2.50 Individual GPA.
e Must be in good standing with The University.
e Each apartment in Oak Hill and Long has a double room and a single room for a total of three beds
available.

510 Shipherd House

2.50 Individual GPA.

Must be in good standing with The University.

Must apply with a staff/faculty member as the house advisor.

The 510 House has two single rooms and two double rooms for a total of six beds available.

Placements for apartments and 510 Shipherd House will be determined by the following guidelines:

o Full groups who apply together. For example, a group of four applying for Gillette Student Village would
have a higher priority than a group of three applying for Gillette Student Village.

e Group average class status (Senior, Junior, Sophomore, etc.). For example, a group of three seniors and
one junior would have higher priority than a group of one senior and three juniors.

e Group average GPA (Individual GPA requirements must be met by all who apply). For example, a group
that has a combined group average GPA of 3.10 would be given priority over a group that has a combined
group average GPA of 2.90.

e Group average class status (Senior, Junior, Sophomore, etc.) will be weighted higher than the group
average GPA.

Blair Hall, Dole Hall, and Shipherd Hall
e No requirements.
e Blair Hall and Dole Hall have community-style bathrooms with primarily double rooms available. There
is a limited number of single rooms. Please see below.
e  Shipherd Hall has suite-style double rooms that share a private bathroom with the adjacent dorm room.
No single rooms are available.

Gender Inclusive Housing Policy

PURPOSE

To address housing options for students who may identify as transgender, gender-queer, gender fluid, do not wish to
prescribe to gender/sex classifications, or whose housing needs are not met by the traditional single-gender housing
assignments. The University of Olivet acknowledges, appreciates, and respects the diverse student population, and
this policy will provide further opportunities to create safe spaces on campus. Gender-inclusive housing supports the
University’s non-discrimination policy and fully commits to the principles of social justice concerning sex, gender,
and gender identity and the Olivet Compact.

SCOPE

10
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This policy applies to all first-year, transfer, readmitted, and current undergraduate and graduate students.

OBJECTIVE

To provide all The University of Olivet students who reside in campus housing an option to request to live in
gender-inclusive housing, which will allow roommates/suitemates of any gender combination (single-gender or
mixed-gender) to live within the same residential unit.

DEFINITIONS

1. Gender: “refers to the characteristics of women, men, girls and boys that are socially constructed. This includes
norms, behaviors and roles associated with being a woman, man, girl or boy, as well as relationships with each
other. As a social construct, gender varies from society to society and can change over time.” World Health
Organization: http://www.who.int/gender-equity-rights/understanding/gender-definition/en/

2. Sex: “refers to the different biological and physiological characteristics of females, males and intersex persons,
such as chromosomes, hormones and reproductive organs.” World Health Organization: http://www.who.int/gender-
equity-rights/understanding/gender-definition/en/

3. Gender Identity: “refers to a person’s deeply felt, internal and individual experience of gender, which may or may
not correspond to the person’s physiology or designated sex at birth.” World Health Organization:
http://www.who.int/gender-equity-rights/understanding/gender-definition/en/

4. Campus housing: All university owned, managed, and/or leased residence halls, suites, or apartments.

5. Gender-inclusive housing: Campus housing that is assigned without regard to the student’s sex or gender identity
to avoid discrimination.

6. Students: encompasses all first-year, transfer, readmitted, and admitted undergraduate and graduate students.

POLICY

Entering first-year, transfer, readmitted students, graduate, or current students will have the opportunity to indicate
their preference for gender-inclusive housing by filling out the Housing Application through the Admissions Office
for incoming students or the Housing Lottery Application for returning students on myQOlivet portal that takes place
during the spring semester for the following academic year. Housing and Residence Life will then work with the
students on a case-by-case basis to assign appropriate housing based on their hall, room, and gender-inclusive
preferences. All incoming student requests for gender-inclusive accommodation are due before the end of the
drop/add period of that semester. All returning student requests for gender-inclusive accommaodation are due at the
end of the Housing Lottery which takes place during the spring semester. Any requests after these deadlines may not
be accommodated unless applicable rooms become available.

For this policy and occupancy statistics, if a gender-inclusive housing room were to drop below the capacity of the
suite, the Office of Housing & Residence Life reserves the right to dissolve the room assignment and return the unit
to single-gender housing. In addition, if a student requests a gender-inclusive housing option and no housing options
are available, the student will be added to a waiting list until an appropriate housing option has been identified. If
unable to be accommodated in the gender-inclusive housing option immediately, the student will be assigned
available housing and remain on the waiting list. Housing and Residence Life will notify the student on the waiting
list when their accommodation for gender-inclusive housing can be made.

RESPONSIBILITIES

Personnel within the Office of Housing and Residence Life are responsible for administratively managing and
implementing this policy in an organized, fair, and timely manner. The Assistant Dean of Student Life, Coordinator
of Housing Operations and Gender Inclusive Initiatives, or Assistant Coordinator of Retention Initiatives and
Housing Operations shall have the administrative authority to approve students’ application requests to live in
gender-inclusive housing and reserves the right to place students on waiting lists if the requests cannot be filled at
the present time based on capacity within the residence halls.

PROCEDURES
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Through marketing and information on the Housing & Residence Life website, students will be aware that when
checking gender-inclusive housing, they are requesting to live in a space where the sex and/or the gender identity of
the student is irrelevant for the housing assignments. Assignments will be made based on room type availability.

A. Incoming first-year students, transfers, and readmitted students may indicate on their housing

application if they request to receive a gender-inclusive housing assignment.

B. Returning students may indicate on their housing lottery application if they request to receive a gender-

inclusive housing assignment.

C. Once a request is made for a student to live in gender-inclusive housing, the Assistant Dean of Student

Life or Coordinator of Housing Operations and Gender Inclusive Initiatives will work with that student
to place them in a residence hall room based on capacity and availability.

D. If a student would like to request a roommate/suitemate, they must request one another through the

myOlivet portal and indicate on their housing applications that they would like to live in gender-
inclusive housing.

E. Students will receive their room assignment throughout the summer session term depending upon the

housing deposit and housing application being submitted correctly.

RESCISSION
Once approved, this policy becomes effective immediately for all students entering and/or continuing to live in
campus housing at The University of Olivet.

Greek Housing Eligibility
Students desiring to live in a Greek house must complete the Greek Housing Application available online through
myOlivet. A link to the form can also be requested by emailing the Housing Office (Housing@UOlivet.edu).

To qualify to live in a Greek society house, a student must meet all of the following criteria:

Be an active member of their society.

Be 21 years of age or have Junior status.

Have a cumulative GPA of 2.0 or above.

Eligibility only applies while living in a Greek house. If you falsify your Greek living status or choose to
move out of the Greek house, room and board charges will be added to your student account.

Students under 21 years of age desiring to live in a Greek house must meet the following eligibility criteria:

Be an active member of their society.
Be at least at sophomore status at the time of move-in.
Have a cumulative GPA of 2.5 or above.

Have no judicial violations 12 months before moving into the Greek house. If those 12 months fall after
the start of a semester, a student will be eligible the following semester. They also must demonstrate

responsible behavior before moving into the Greek house.

Eligibility only applies while living in a Greek house. If you falsify your Greek living status or choose to
move out of the Greek house, room and board charges will be added to your student account.

If a student’s cumulative GPA falls below 2.5 and/or they incur a judicial violation (sexual assault,
alcohol/drug violation, physical abuse, or any other serious offense). In that case, they must move out of
the Greek house immediately and return to the residence hall, pending space availability. The student will

also have their account billed the standard room and board rate.
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university-owned Greek residential property: Members may move in at any time throughout the academic year with
permission from the housing office.

Private-owned Greek houses: Members who meet the requirements mid-semester must wait until the following
semester to live in a Greek house with permission from the housing office.

Housing Accommodations

Students requesting housing accommodations may complete an Accommodation Request Form through the

MyOlivet Portal. The Accommodation Request includes a written statement explaining the nature of the

accommodation and requires the student to provide documentation verifying the need for the accommodation

Housing Exemption
Full-time students are eligible to live off campus if they meet at least one of the following criteria:

Are married;

Have dependents;

Avre at least 23 years of age at the start of the academic year;

Reside at permanent residence with parent, guardian, or caregiver not exceeding 20.0 driving miles of The
University (320 S. Main, Olivet, M1 49076); or,

Transfer students who have been living independently and have Advanced Transfer Status (62 credit
hours).

Students meeting at least one of the noted criteria may complete a Housing Exemption Form and provide
verification, available on the MyOlivet Portal.

13
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3 / Residence Halls & Campus Housing

Residence Life Staff

Hall Director. A professional hall director (HD), who serves to link curricular and co-curricular learning in the
context of the residence halls. Their primary role is the facilitation of living and learning communities. The HD
facilitates residential, educational and cultural programming for their building with other residence hall staff
members, as well as with campus faculty and staff; serves as a residence hall educational leader and advisor to
facilitate The University of Olivet vision and Compact; serves to resolve conflict and solve problems; and jointly
trains and supervises resident advisors (RA).

An Assistant Hall Director. An assistant hall director (AHD), is a part time student professional staff member in the
Office of Residence Life. The Assistant Hall Director role is to participate in the on call rotation for the Hall
Director Staff.

Apartment Manager. An Apartment Manager (AM) is student professional staff member in the Office of
Residence Life. They have all the similar duties as SRAS/RAs at the apartments.

Senior Resident Advisor. Senior Resident Advisors (SRA) have all the same duties as RAs. However, they also
have additional administrative duties with the HD and additional staff responsibilities, which also include a
minimum of 10 office hours a week.

Resident Advisor. Resident advisors (RAs) are student staff members who live in the residence halls in assigned
rooms. RAs serve as educational/cultural leaders and policy and housing management representatives. They are
selected for their ability to help students obtain the most from their university experience. Each works with students
individually and in groups on academic, social and personal matters, and is viewed as a resource person. In addition,
they help to provide a proper atmosphere for successful academic achievement. They are also responsible for
coordinating and providing educational and social programs as well as being available for 10 office hours a week.

Respect/Compliance with Residence Life Staff

Members of the Residence Life staff must be able to perform their assigned duties free of harassment, intimidation
or threatening behavior from those with whom they work. Students are responsible for:

e  Complying with the reasonable request of a staff member.
e Responding to the questions or instructions of a staff member in the performance of assigned duties.

Air Conditioners

Window air conditioners are prohibited in residence hall student rooms. Only the units provided may be used at
Long Apartments, Oak Hill Apartments, and the Gillette Student Village. Houses must have air conditioners
approved by the director of residence life. The Accommodations Coordinator will consider exemptions to this policy
upon review of medical documentation.

Bicycles & Hoverboards

Bicycle racks are located at each residence hall. Students are responsible for their own locks and chains. The
University of Olivet is not responsible for any damage to or theft of the bicycles. Students should only use the
bicycle racks to lock up their bicycles; attaching them to any residential building, signs or structures is prohibited.
Bicycles not attached to designated bike racks may have their chain cut to have the bicycle removed and the owner
may be ticketed. Bicycles that are abandoned will be confiscated and donated. The bicycle ticket fee is $50. Storage
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and use of hoverboards or any variation of two-wheel and or self-balancing electric boards is not permitted on
campus.

Common Areas

Each Residence Hall has common areas for the residents to relax, hangout, study and use as needed for academic
work. When in common areas, residents & guest should be dressed appropriately. This includes but is not limited
to: shirts and shoes.

Common Area Damages

Hallways and community bathrooms are the responsibility of each floor. Laundry rooms, study lounges, lawns,
pavilions, fire pits, and recreational rooms are the responsibility of all residents of a particular building. In cases of
vandalism, every effort will be made to identify the individuals responsible for the damages and assess the charges
accordingly. However, in situations where this is not possible, all floor or building members may be billed an equal
portion of the cost to replace or repair damages. Removal of common area furniture will result in a fine.

Cooking & Electrical Appliances Policy

The cooking of meals is not allowed in the residence halls rooms; therefore, all appliances used to cook an entire
meal are not allowed. This includes but is not limited to air fryers, crockpots, frying pans, hot plates, electric
saucepans, George Foreman grills, Pizza Pizzazz, hot pots or skillets, toasters, toaster ovens, and bread makers.
Coffee makers are only allowed if the heating element shuts off after brewing. Refrigerators smaller than 4.0 cubic
feet and small microwave ovens (under 800 watts) are permitted. Due to safety precautions, all residents must use
power strips only. Only heavy-duty grounded extension cords are allowed. Thin ungrounded extension cords are not
allowed. Electrical cords may not be covered by anything, this includes but is not limited to rugs, clothes, bags, or
mattresses. Christmas lights are permitted; however, residents will be held responsible if the lights damage the walls
or ceilings. No more than one refrigerator is permitted per person and one microwave per room. Appliances,
including refrigerators must be cleaned and unplugged during extended breaks (i.e., Holiday and Spring Break).
Halogen and lava lamps are strictly prohibited. Appliances that are dirty and left over break will be confiscated.

Residence Hall Community Kitchens

Each of The University of Olivet residence halls has a Community Kitchen available for you to prepare meals.
Community Kitchens are places for residents to gather, host meetings, and entertain social events. These places are
intended to be enjoyed by all residents. When using the kitchenettes, you are expected follow these procedures:

RESERVATION PROCESS:

1. The Community Kitchen will be available for use during the following times:
a. Monday through Friday: 8pm-Midnight
b. Saturday and Sunday: 10am-Midnight

2. Only hall residents may reserve and use the Community Kitchen. The Community Kitchen is not
to be used for lunch or as a break room for building staff.

3. The Community Kitchen is a closed space. To gain access, individuals can reach out to the on duty
Resident Advisor to obtain the Community Kitchen key.

4. Once the Resident Advisor has ensured that the resident has completed the Community Kitchen
agreement, kitchen safety training, and completed the reservation process paperwork, the resident may
use the Community Kitchen.
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COMMUNITY KITCHEN SAFETY TRAINING:

1. https://www.youtube.com/watch?v=iAJviCO5VUA

i.Students must watch this and complete a kitchen safety quiz
ii.Students must pass with an 80% or higher
iii. This quiz must be completed yearly
iv.The quiz will be in the OC App tile titled Residence Hall Kitchen
v.Quiz answers will be checked by the Residence Life staff member present at the time

2. Resident Advisors will hold a Community Kitchen training program at the start of each semester.
If the resident is unable to attend the semester Community Kitchen training program, they must
individually set up a time with their Resident Advisor to complete the Community Kitchen training
program.

3. Once students have completed the Community Kitchen training program, students must complete
the Community Kitchen agreement on the myOlivet Portal.

4. Students who have completed the Community Kitchen training program and the Community
Kitchen agreement will be eligible to use the Community Kitchen.

i.A list of students approved to use the kitchen will be shared with each building’s RAs. The
list of approved students will be held in the RA office.

ii.The list of approved students will be updated weekly by the Housing Office.

iii.The updated list of approved students will be held in the Residence Life Microsoft Teams
Form.

5. The use of round tipped serrated knives is only permitted within the Community Kitchen space.
Failure to adhere to the use of the Community Kitchen knife will result in The University of Olivet
judicial action.

Failure to respect, uphold, and maintain the Community Kitchen space may result in the following judicial actions,
in accordance of The University of Olivet Student Handbook.

a. Disrespect for Property (4.b)

i.Engaging in theft, misuse, vandalism, or damage to university, campus group, or personal
property.
b. Disrespect for Authority (3.b)
i.b. Violation of The University’s published policies, rules, or regulations regarding on- and
off-campus living.

c. Failure to adhere to these The University of Olivet policies will result in a fine, community
service, and/or loss of Community Kitchen privileges.

CLEANING PROCEDURES:

1. At the end of the event, the RA on duty will complete a cleaning checklist review with the
student(s) who used the Community Kitchen. If the kitchen is found to be insufficiently cleaned, or the
student(s) fail to check out with the buildings on duty RA, they will be subject to up to a $300 cleaning
fee and may lose the privilege to use the Community Kitchens in the future.

2. Any grease produced in the kitchen during cooking should be disposed of properly in provided
containers. Grease should never be disposed of in either sink or the garbage disposal.

3. Trash and food waste should be discarded in the appropriate receptacle at the conclusion of use.
Waste should not be left in the sink.
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4. Solid food waste should not be poured down the drain.

5. The kitchen should be cleaned at the conclusion of the reservation. The individual who reserved
the space is responsible for ensuring the following:

a. Stovetop, sinks, and countertops wiped down.

b. Dishes, pots, pans, and utensils should be washed and dried. The University of Olivet
owned items should be put away and personal belongings should be removed.

c. Items should not be left on the counter to dry.

d. Any grease produced in the kitchen during cooking should be disposed of properly in
provided containers.

e. No left-over food should be kept in the Community Kitchen.
f. No personal appliances should be kept in the Community Kitchen.

g. No personal dishes, pots, pans, and/or utensils should be kept in the Community
Kitchen.

6. All belongings should be removed at the conclusion of the reservation.

7. Health and Safety precautions should be taken at all times when using the Community Kitchen; do
not leave the oven or microwave on and unattended when in use.

8. Upon the return of the Community Kitchen key to the on duty Resident Advisor, both the resident
and the on duty Resident Advisor will physically confirm that the Community Kitchen cleaning check
list located in the OC App has been completed. This will ensure that the Community Kitchen
cleanliness is maintained.

9. The Community Kitchen will be inspected monthly by Housekeeping to ensure that cleaning
standards are being met.

EQUIPMENT

1. Prohibited cooking appliances may be used in the Community Kitchen if the following procedures
are followed:

a. Before bringing the appliance to campus, a student must email their Hall Director for
permission to bring that appliance. Only when confirmed by their Hall Director they may
bring the approved appliance to campus.

b. This approval will allow them to have the appliance stored in their room and they will not
be in violation during health and safety checks for possession of the approved appliance.

c. Use of the approved appliance is only permitted in the Community Kitchen. If used
outside of the Community Kitchen, the owner will be given a violation notice, the appliance
will be confiscated, and the student must remove the appliance as soon as possible. If a
student is found in violation, they will not be allowed to request for appliance approval for
one calendar year.

d. The approved appliances allowed to be requested are:
i.Air Fryers
ii. Toasters
iii. Toaster Ovens
iv.George Forman type grills

e. All approved items must be monitored the whole time they are in use and may not be left
unattended by the student.
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Doors

For the safety of all residents, doors of residence halls, apartments, Greek and theme houses should not be propped
open, as to not allow unwanted visitors access to the facilities. All residence hall doors are locked 24 hours a day.
Apartment, Greek and theme house residents are encouraged to keep their doors locked. If a door is propped it is
each student’s responsibility to close the door. Residents of the entire building may be fined if doors are found
to be propped open.

Environmental Standards & Living Expectations

The University of Olivet strives to preserve the quality of the physical environment by maintaining a clean and safe
appearance of buildings and grounds. All Greek, theme houses, and apartments are responsible for maintaining the
standards of a well-kept landscape included but not limited to:

Mowing the lawn and easement regularly (at least once a month)
Keeping trees and bushes trimmed

Keeping the lawn free of trash and other debris

Clearing the sidewalk of snow and ice during the winter months

Failure to keep the appearance of buildings and grounds up to acceptable standards will result in at least a $100 fine.

Fire & Safety Equipment

e Fire equipment is meant to assist trained personnel. In the event of a fire, residents are strongly encouraged
to activate the alarm system by pulling an alarm box, calling 911 (8-911 if using campus phone), and
immediately evacuating the building. The sanction for not leaving the building to observe a fire alarm will
result in a $500 fine for the offense.

e  Tampering with fire equipment or safety equipment consisting of fire extinguishers and hoses, smoke or heat
detectors, fire alarm pull boxes or panels, tornado shelter signs, safety instruction signs, surveillance
cameras, or other safety equipment is strictly prohibited and will result in a minimum $500 fine.

e False reporting of a fire, including setting off alarms, pull boxes or panels, or through local fire agencies is
also prohibited. Tampering with equipment or false reporting of a fire will result in a $500 fine, Community
Standards action and may entail criminal proceedings and suspension.

e If a battery powered smoke detector goes off in a resident’s room, the resident is to contact Campus Safety
at (269) 749-7911 to report the alarm. Residents are not to remove the batteries in a smoke detector for any
reason; if removed the resident will be fined for tampering with safety equipment. Residents should contact
their hall director to replace the batteries.

e Campus Safety and Student Life leaders or their designees in order to prevent or deter crimes, protect public
safety, and to facilitate official university investigations into criminal activities or violations of university
policy may place audio recorders and surveillance cameras/equipment and software on campus.

Fire Alarms & Dirills

In the event of a fire alarm, residents are required to exit the building immediately and remain 300 ft. away from the
building until a member of the Residence Life staff gives an all-clear signal. For the safety of all residential students,
fire drills are conducted in all residence halls once a semester. All students are expected to cooperate with university
officials during drills and alarms. Those students who do not adhere to this policy will be subject to Community
Standards action. The sanction for not leaving the building to observe a fire alarm will result in a $500 fine for the
offense. All fire alarms and drills should be treated as a potential fire and the building must be evacuated
immediately.
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Fire Pits

Prior to using a residence hall fire pit or the Gillette fire pit, you must contact the hall director of that building or the
apartment manager to reserve the pit. When not being used to cook food, you must follow rule 12 of the Procedure
for Approval of a Registered Party after getting permission from the hall director or manager.

Fire Safety Policies

e  State fire and panic regulations mandate that halls stairways and stairwells are kept clear at all times of furniture
or other obstacles.

e Flame or spark producing items including candles, incense, incense burners, oil burning lamps and lanterns are
not permitted.

¢ Flammable liquids, compressed gases, oil, kerosene or charcoal stoves are not permitted.

e Gasoline motors of any type including mopeds or motorcycles are not to be stored or parked in residential
campus buildings.

e  Automotive batteries may not be used as a power source in campus housing.

o Possession or use of explosives, firecrackers and firearms of any type in the residence halls is strictly
prohibited.

o Natural Christmas trees or artificial large plants are also a fire hazard and are not permitted. Decorations must
be of fire retardant materials.

e  Students may also purchase an ABC fire extinguisher and/or a smoke detector for their rooms.

Furniture

o Lounge furniture is for the use and convenience of the entire campus and should not be moved or transferred to
any other location. There will be a $50 fine if found in a resident’s room.

e Residence Hall, House, & Apartment room furniture must stay in the room/house/apartment assigned.
Room furniture_cannot be removed from campus, and it must stay in the room it is assigned, even if students
build a loft or bring their own furniture. Failure to comply will result in a minimum fine of $50, and students
will be charged for missing furniture.

e Residents of university-owned Greek and theme houses are not allowed to remove any of the furniture from the
houses; doing so will result in a minimum fine of $50 and students will be charged for missing furniture.

¢ Residents may not take apart furniture without permission from a Hall Director/Maintenance. There is a
minimum of a $50 fine for doing so. The resident could be charged for full replacement if the furniture is not
put back to its original condition.

Furniture Inventory

Occasionally, Residence Life Staff will be asked to count the furniture in university owned properties. If there is no
answer at the door, the staff members will key into the room to do the count. These counts may take place at any
time, and may take place more than once. These counts will usually be done during RA duty hours, but they may be
done at any time.

General Hall Violations

The fine for all general hall violations is $50. General hall violations include the following: noise violations,
smoking violations, removal of dorm furniture, possession of cooking and electrical appliances, breaking the
visitation policy, breaking the pet policy, trash violations, disrespect of authority, missing mandatory meetings, etc.
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Greek House Fire Inspections & Drills

All Greek Houses will be inspected each semester by Campus Safety, Maintenance, and/or Student Life Staff.
Societies will have one week to fix/update all violations found by the inspectors. If more time is needed they may
schedule a completion date. Societies are not allowed to have any guest in the society until the violations are fixed
and re-inspected. Failure to fix the violations will result in a fine of $100 the first time, $200 the second time, and
$500 the third time and possible judicial actions. Noncompliance during the inspections is a $500 fine; this includes,
but is not limited to, missing the inspection and failure to show all rooms during an inspection.

Greek Houses must contact Campus Safety once a semester to make a schedule for their monthly fire drills. It is the
responsibility of all members of the house to make sure this is done monthly. Drills must be scheduled in advance. If
a house needs to reschedule they must do so 48 hours in advance, to avoid a fine. Campus Safety can be contacted at
269-749-7911. Failure to conduct a drill before the end of the month will result in a $100 fine the first time, $200
fine the second time, and $500 fine the third time along with possible judicial action or other sanctions.

Health & Safety Checks

Residence Life staff conducts health and safety inspections of all residence hall rooms, apartments, and theme
houses. Each housing area will have inspections performed throughout the year and before each break. Residence
Life staff will check all appliances provided by The University such as refrigerators, dish washing machines,
washers, and dryers. The hall director or their designee will confiscate any university property or illegal appliances
and corrective action will be taken. Any unregistered pets found in these areas will be removed immediately and
corrective action will be taken.

In the event a resident fails to meet the standards deemed necessary by the Residence Life staff, the resident will fail
the health and safety check and the resident is subject to corrective action. Residents may be given the opportunity
for a re-check at the discretion of the Residence Life staff.

1%t offense: Mandatory meeting with respective Hall Director and mandatory education

2" offense: Mandatory meeting with respective Hall Director, community service and/or monetary fines

3 offense: Mandatory meeting with Housing, community service and/or monetary fines

Health & Safety Standards

All Greek houses are responsible for the health and safety of their residents. The University of Olivet health and
safety standards must be upheld according to Residence Life procedures. If there is a health or safety concern,
university officials reserve the right to investigate the situation. Health and safety checks will be performed once a
semester by university staff members in all Greek houses.

Keys

Students will be assigned a combination room and building door key when they check into a room. This key is only
to be used by the student to which it is assigned and cannot be duplicated under penalty of law. There is a $50 key
replacement fee to replace the door lock-set in case a key is lost, broken or not returned at check-out.
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Laundry Facilities

Washers and dryers are available in each residence. Any malfunction of residence hall laundry equipment should be
reported immediately to Wash Laundry Service by calling 1-800-521-9938 or by using the WASH App. Indicate the
building, machine number (located on the side of the coin slots), and the problem with the machine. Change
machines are located in the RA offices. The University of Olivet is not responsible for lost, stolen, or damaged
clothing.

Lead Paint Notice

Lead Warning Statement

Housing built before 1978 may contain lead-based paint. Lead from paint, paint chips, and dust can pose health
hazards if not managed properly. Lead exposure is especially harmful to young children and pregnant women.
Before renting pre-1978 housing, lessors must disclose the presence of known lead-based paint and/or lead-based
paint hazards in the dwelling. Lessees must also receive a federally approved information on lead poisoning
prevention. — USEPA - https://www.epa.gov/lead/protect-your-family-sources-lead

The University of Olivet has no knowledge of lead-based paint and/or lead-based paint in university housing.

The University of Olivet has no reports of or records pertaining to lead-based paint and/or lead-based paint hazards
in campus housing.

Residents may find the pamphlet Protect Your Family from Lead in Your Home at:

https://www.epa.gov/lead/protect-your-family-lead-your-home-english

It is the responsibility of each resident to read and understand this information.

These links may also be found at myOlivet under the Student Life tab, under Housing.

Lofts

No lofts are allowed in the Gillette Student Village. Lofts are permitted in residence hall rooms provided that certain
safety regulations are followed in their construction. Please read the following regulations carefully and be sure that
your loft meets these requirements. A Loft Registration Form must be submitted to the Hall Director in order to gain
permission to have a loft. Lofts must be completed and registration forms must be turned in by the end of the first
full week of October (in the fall semester), and the first full week of February (in the spring semester). Failure to
register a loft or to comply with construction regulations may result in Community Standards action, including but
not limited to the possibility of having to permanently remove the loft. Lofts will be inspected by a hall director for
approval.

Requirements for Loft Construction
1. The loft must be constructed using bolts, screws and/or other removable fasteners. Nails or staples are not
permitted.

2. The structure must be free-standing. Any loft must be entirely self-supporting and shall not be attached to or
supported by any part of the structure of the room or the furnishings within.

3. The structure must be open at the top. Enclosed top areas create a fire hazard. In addition, the top of the mattress
must be at least 30 inches from the ceiling.

4. No part of the loft structure may block any window or door.

5. Lofts must be inspected and approved by a hall director.
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6. The student named on the registration form is responsible for the loft. All loft structures must be disassembled
and removed when the student named on the registration form moves out of the room, unless another student in
the room agrees to take over responsibility for the loft. This student must complete a new registration form. All
loft structure must be disassembled and removed by the deadline set by the Housing Coordinator prior to the
end of the year. Please contact the Housing Office at housing@UOlivet.edu for a registration form and
additional questions.

Lofts are not provided by The University and most provided furniture is not able to be lofted.

Lounges/Common areas

Each residence hall, university-owned Greek house, and theme house has a common area lounge(s) or a recreation
facility. The lounges may be used for television viewing. Study groups, games, etc. may occur during established
hours. It is the responsibility of each resident to ensure that there is no damage or vandalism to the facility or its
furnishings. The entire building population may be fined if the lounge or common areas are damaged or vandalized
in any way.

Maintenance (Room & Residence Hall)

If maintenance of residence facilities or equipment (i.e. radiators, locking mechanisms, bathroom sinks) is required,
residents should address the problem, as soon as it occurs, to their RA, apartment manager, hall director, or complete
a work order request, which is located outside the hall director or RA office. Work order requests are submitted
nightly by the RA Staff. Further concerns about maintenance should be brought to the attention of the hall director
of that specific building, and then to the attention of the director of Residence Life. If there is water involved, loss
of power or heat, problems with your lock and or key, you should call Campus Safety at 269-749-7911 to
report it to the hall director on duty for immediate review.

Painting & Posting Policy (Residence)

Residents may not paint, write on or decorate their walls, this includes but is not limited to black light decorations.
Signs, posters or decorations must be placed in a manner that will not damage surfaces. Only masking tape and
poster putty may be used. All posters and decorations in plain sight must be in full accordance with university
policy regarding discrimination and harassment. Road signs are not permitted within the campus residences. No
posters or decorations advertising alcohol or other drugs or showing alcohol and other drugs will be allowed on the
outside (public side) of room doors. Students must remove any publicly displayed items which any other member of
the Olivet community finds offensive.

Personal Property Liability

The University is not responsible for, nor will it accept liability for, theft, loss or damage to any student’s personal
property and possessions. Students are encouraged to check their parents’ or their own insurance policies to ensure
that their belongings are covered while they are at The University of Olivet, or to make the necessary arrangements
to purchase personal property insurance. For the safety and security of all residents, it is strongly suggested that
residents keep their room doors locked at all times, as to not allow unwanted visitors access to the room and to
prevent theft. Side doors of all campus residences are to be considered included in this policy. Students should also
make sure that windows are shut and locked when they are not present in the room. When leaving The University
anything left in a room, apartment, or house is considered abandoned and or trash. No storage is offered and the
university is not responsible for any items left behind.
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Pet Policies

Residence Halls. Only harmless fish in a tank smaller than 10 gallons are permitted. No other pets are allowed. No
pets of any kind are allowed in university apartments. To request a Pet Care-Giver Agreement you must setup a
meeting with the Director of Residence Life or their designee. The pet is not allowed on campus until all of the
paperwork has been completed.

University owned Greek/Theme Houses. In addition to the residence hall pet policy above, one cat or one dog may
reside in a university owned Greek/theme house under the cat-dog care-giver contract. No other pets are allowed.
The following policies apply:

Only one cat or dog is allowed to reside in a house at any time.

When outside, pet must be secured at all times and supervised (leash, harness, etc.)

Clean the yard, or any other area your pet goes, of pet feces.

If pet is walked, owner must have/use proper means for disposing of droppings.

The pet cannot be walked in campus buildings (i.e. Cutler, Kirk Center, etc.).
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Keep the pet on a flea and tick prevention method, preferably “Advantix” or other veterinary approved
prevention.

7. Inthe event of guests in the house (meetings, social gatherings, etc.), keep the pet in the owner’s room at all
times (exception: pet may go outside if secured).

8.  Be courteous of housemates and neighbors; keep the pet from making overbearing noise.

9.  Each university-owned Greek society house with a pet must pay The University of Olivet pet deposit fee on
time.

10. Keep the pet hygienic by giving it a bath and any other necessary grooming when needed.
11. Keep the pet smell to a minimum by cleaning the floors when necessary.
12. Be respectful of housemates, neighbors and their individual wishes regarding the pet.

13.  All current residents of university-owned Greek or theme house must be in agreement in order for the pet to
reside in that house.

14. Understand that the responsibility of taking individual ownership of a pet requires both a clear understanding
and adherence to The University of Olivet Compact.

15. Understand that The University reserves the right to refuse submission if: the pet has had prior complaints
against it, it is found to be of an aggressive breed, and/or the owner is under any probationary terms or in
judicial proceedings with The University.

16. If the pet harms any individual, this agreement will become void requiring immediate removal of the pet from
the campus community.

17. Follow all The University of Olivet policies regarding pets living within university-owned Greek/theme
houses.

18. A full-time employee who lives in university property may have a pet with the approval of the Director of
Residence Life.

To request a Pet Care-Giver Agreement you must setup a meeting with the Director of Residence Life or their
designee. The pet is not allowed on campus until all of the paperwork has been completed and deposits have been
paid.
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Prospective Student Overnight Visitation Policy & Procedures

Overnight campus visits are a vital part of the recruiting process for prospective students. This practice allows
recruited students the opportunity to engage in the entire The University of Olivet experience to make a
comprehensive decision. By including overnight visits, prospective students can partake in activities with our
current students and decide if this institution is the right fit for them. Overnight visits also allow prospective students
the ability to bond with their potential classmates, teammates, coaches, faculty and staff. This policy explains the
management of overnight campus visits. Its purpose is to clearly define the responsibilities of staff and student host
in the planning, preparation and delivery of a successful visit. The policy assures the appropriate supervision of
recruits on campus and describes appropriate conditions, locations and situations where recruits are permitted. It also
ensures the safety of all recruits through following agreed practices designed to gain the maximum benefit from the
overnight experience.

When arranging prospective student overnight visits the following procedure must be followed to ensure proper
housing arrangements and compliance with the overnight visitation policy.

The Administrative Assistant for Athletics will have a list of approved student hosts. Approved student hosts are
students who are in good standing with The University, have no student code of conduct violations and represent
their sport with integrity. The following steps must be followed to prepare housing arrangements and ensure
compliance with the Prospective Student Overnight Visitation Policy:

1. The Athletic department will hold training sessions with the student hosts to define expectations and
procedures. Student hosts are acting as ambassadors for The University and exemplary behavior is expected
during the visits.

2. The head coach or a university representative must notify the Administrative Assistant for Athletics that a
prospective student is planning to make an overnight visit.

3. The head coach or university representative should provide such notification 72 hours prior to the visit. Coaches
must choose a host from the approved list of trained students.

4. The Prospective Student Overnight Visitation Policy (Form 500) and the Prospective Student Overnight
Visitation Host Policy (Form 501) must be completed and returned to the Administrative Assistant for Athletics
48 hours before the visit.

5. Once the above information is obtained, the Administrative Assistant for Athletics will contact the Director of
Residence Life and/or the designee and provide them with the appropriate information. Once the student arrives
on campus, the coach and/or student host will introduce the prospective student to the Director of Residence
Life and/or Hall Director.

6. When the visit is over, the student host will return the student to the coach or university representative for a
follow up meeting prior to leaving campus.

Quiet & Courtesy Hours

Quiet hours for the residence halls, apartments, and university-owned Greek and theme houses are nightly from 10
p.m. to 9 a.m. Quiet hours are established in order to permit students a known regular time to study and sleep
without distractions. All other hours are considered courtesy hours, meaning residents are expected to be considerate
of their neighbors at all times and respond to courteous requests by other residents and staff members regarding
noise. Residents have the right to study, relax, sleep, and or work in their residence without any interference. All
noise should not be able to be heard outside of a student’s room. This includes but is not limited to: Computers,
phones, video games, movies, televisions, music (including musical instruments), voices, alarm clocks, stereos, ect.
While we understand that most noise violations are unintentional, residents should never leave their room with their
television, stereo, or other noise making devises running. Noise violations should not be a regular occurrence.
Multiple occurrences will lead to judicial action.
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Roofs & Ledges

At no time are residents permitted on the roofs or ledges of residence halls, apartments, or any Greek or theme
houses.

Room Damages

Students are responsible for any and all damage beyond normal wear to their rooms and room furnishings.
Therefore, it is important for students to determine the condition of their rooms at the time of check-in to avoid
being charged at check-out for damages or missing items from a previous occupant. To assist the university and
students in this process, a residence hall room inventory form must be completed and signed by each student and
their resident advisor each time a student checks in or out of a room. This form must describe any damages and
missing items. Room inventories are very important because damages are assessed from the information on these
sheets. If any additional damages or missing items are noted upon check-out, the student will be billed through the
Student Services Office. The hall director determines all costs and makes charges to a student’s account. Failure to
check out with a resident advisor will result in the student being billed for all damages to the room at the time of
inspection by a Residence Life staff member, in addition to a $50 improper check-out fine, a $50 lock change fee,
and/or minimum $50 cleaning fee.

Room Search

It is occasionally necessary for university staff members to enter student rooms for the purpose of fulfilling
maintenance and repair requests, or to ensure the observance of basic health and safety standards. While fulfilling
their administrative responsibility to enforce university regulations, Residence Life staff and Campus Safety may
also enter student rooms to eliminate disruptive noise if the student is not present, and/or under conditions of
immediate and serious threats to the safety or well-being of persons or property in the room. Searches of rooms and
their contents can be ordered by Campus Safety officers or Student Life staff when there is reliable information, in
the judgment of The University, that a local, state, or federal law or university policy has been violated. Such a
search can happen at any time without prior notice. Whenever possible, the occupant of the room being searched is
to be present. This policy applies to all Residence Halls, Theme Houses, Apartments, and University-owned Greek
Houses.

Senice Animals

Questions about this policy may be directed to Joey Shepherd, the Director Academic Accommodations and the
Director of Student Support, jshepherd@uolivet.edu or (269) 749-7591.

The University of Olivet is pleased to provide these guidelines to individuals using service animals on our campus.
The University of Olivet is compliant with the Americans with Disabilities Act.

While legal access rights are afforded to users of service animals; this policy addresses the standards expected of
both the individual and the animal. At The University of Olivet, the individual, the animal, and The University have
responsibilities to ensure the success of using a service animal.

Background: Service animals are trained to assist people with disabilities in the activities of normal living. The
Americans with Disabilities Act (ADA) defines service animals as “Dogs that are individually trained to work or
perform tasks for people with disabilities. Examples of such work or tasks include guiding people who are blind,
alerting people who are deaf, pulling a wheelchair, alerting and protecting a person who is having a seizure,
reminding a person with mental illness to take prescribed medications, calming a person with Post Traumatic Stress
Disorder (PTSD) during an anxiety attack, or performing other duties. Service animals are working animals, not
pets. The work or task a dog has been trained to provide must be directly related to the person’s disability. Dogs
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whose sole function is to provide comfort or emotional support do not qualify as service animals under the ADA.” If
an animal meets this definition, it is considered a service animal. The University of Olivet complies with the ADA in
allowing use of service animals. However, because of health and safety concerns, the Office for Disability Services
oversees use of such animals.

Definitions:

Partner/handler: A person with a service animal. A person with a disability is called a partner; a person without a
disability is called a handler.

Pet: A domestic animal kept for pleasure or companionship. Please see the Student Handbook for additional
information regarding pets on campus.

Service Animal: Any animal individually trained to work directly or perform tasks for the benefit of a person with a
disability.

Therapy Animal: Therapy animals and their owners provide comfort and companionship while visiting patients in
hospitals, nursing homes, and other institutions and wherever else Therapy animal is needed. This is done in a way
that increased emotional well-being, promotes healing, and improves the quality of life for the people being visited.
Therapy animals are NOT entitled to the same benefits as service animals (not covered by ADA).

Team: A person with a disability, or a handler, and his or her service animal. The two work as a team in
accomplishing the tasks of everyday living.

Types of Service Animals:

» Dog Guides are trained to assist blind or visually impaired handler in navigating their physical environment.

» Hearing Dogs are trained to alert a deaf or hard of hearing handlers to specific important sounds in the
environment.

» Mobility Assistance Dogs are dogs that have been trained to assist a person who has mobility impairment.

» Medical Alert Dogs are trained to notify persons with a medical disorder to a change in physiologic status.

« Diabetic Alert Dogs alert to a change in a blood-glucose levels of their diabetic handler.

» Migraine Alert Dogs alert to an oncoming migraine headache in their susceptible handler.

« Seizure Alert Dogs alert to oncoming seizure in their epileptic handler.

« Asthma Alert Dogs alert to impending asthma attacks in their asthmatic handler.

« Psychiatric Alert Dogs alert to mood cycling in bipolar handlers, or impending panic and anxiety attacks in
handlers with these conditions. No one knows for certain what cue a Medical Alert Dogs is responding to
when the alerting behavior is displayed.

« Psychological Service Dogs are trained to assist persons living with psychiatric disabilities such as Major
Depression, Bipolar Disorder, Schizophrenia, Dissociative Identity Disorder, Panic Disorder, Anxiety
Disorder or Post Traumatic Stress Disorder (PTSD).

« Social Signal Dogs are trained to assist a person with autism.

Requirements of Service Animals and their Partners/Handlers:
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Identification and Other tags: The animal must have tags or some other method of indicating ownership and rabies
clearances. It is strongly suggested but not required that service animals be fitted with some type of identifying
equipment such as a harness, cape, or backpack as appropriate. If state or local licenses are required for the service
animal, they must be obtained and kept current in compliance with the local jurisdiction (i.e. dog license)
requirements. The Student Life Office reserves the right to request proof of licensing at anytime during the animal’s
residency.

Health and Vaccinations: The animal must be clean and in good health. All animals on campus must have an
annual well care visit with a licensed veterinarian. They must have had a general maintenance vaccination series
appropriate to the species. All vaccinations must be current. Applicable animals must wear a current rabies
vaccination tag. Proof of vaccinations must be filed with the Director of Academic Accommodations & Student
Support. Service animals that are ill should not be taken into public settings. A person with an ill animal may be
asked to remove the animal from university facilities.

Grooming: The animal must be well groomed, and measures should be taken at all times for fleas and odor control.
Students who use university facilities and bathrooms for grooming and bathing are responsible for cleaning up pet
hair, etc. related to these actions. Failure to do so will result in a fine.

Physical control: The animal must be on a leash at all times. It should never be permitted to wander around off
leash except if the animal is working. The animal must be kept on a leash and under the control of the handler when
outside of residential room. The partner/handler must be in full control of the animal at all times. The care and
supervision of a service animal is the sole responsibility of its partner/handler. The animal must be maintained and
used at all times in ways that do not create safety hazards for other persons.

Campus Responsibility: Partner/Handlers are responsible for any damage caused by their animal. When service
animals are left unattended in a residence or office, they are required to be kenneled or restrained. It is the
responsibility of the handler to ensure that others are not disrupted by an unattended animal (e.g. no vocalizing).

Cleanup: Always carry equipment and bags sufficient to clean up the animal’s feces. Properly dispose of the feces
in a prearranged area. Persons who are not physically capable of picking up and disposing of the feces are
responsible for making all necessary arrangements for assistance. The University of Olivet is not responsible for
these arrangements.

Disruption: The partner/handler of an animal that is unruly or disruptive (e.g. barking, running around,
aggressiveness towards others, bring attention to itself) may be asked to remove the animal from university
facilities. If the improper behavior happens repeatedly, the partner may be disallowed to bring the offending animal
into university facilities until the partner take significant steps to eliminate the behavior.

Responsibilities of the Partner/Handler:

* State specific plans for maintenance of the animal while on campus. Maintenance includes feces removal. If
the individual is unable to collect and properly dispose of animal feces, an alternative person must be
identified for this service. Do not assume that university personnel or roommates are responsible for this
service.

*The owner of the animal is financially responsible for the actions of the service animal including bodily injury
or property damage including, but not limited to, any replacement of furniture, carpet, wall coverings, etc.
This could include extensive damage to floors and carpets from animal paws which are not kept clean. The
owner is expected to cover any costs upon repair and/or cleaning. The owner could be asked to move out if
the damage is deemed excessive and/or the result of negligence. Any costs incurred for cleaning above and
beyond a normal cleaning or repair are assessed after vacating the premises.

*The owner’s room/office may be inspected for fleas, ticks, or other pests as needed. The room will be treated if
fleas, ticks, or other pests are detected, and the owner will be billed for the inspection and for pest
treatment.
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« If there is a roommate, that individual must sign an agreement allowing the service animal to be in residence
with them. In the event of disapproval, either the owner and the animal or the non-approving roommate
may be moved to a more suitable location.

» The owner agrees to all other residential policies. An exception to the animal policy does not constitute an
exception to any other policy.

Where Service Animals Are Allowed:

Under the ADA, State and local governments, businesses, nonprofit organizations that serve the public
generally must allow service animals to accompany people with disabilities in all areas of the facility where
the public is normally allowed to go. For example, in a hospital it would be inappropriate to exclude a service
animal from areas such as patient rooms, clinics, cafeterias, or examination rooms. However, it may be appropriate
to exclude a service animal from operating rooms or burn units where the animal’s presence may compromise a
sterile environment.

Areas Off Limits to Service Animals

Teaching Laboratories: The natural organisms carried by dogs and other animals may negatively affect the
outcome of experiments. At the same time, the chemicals and organisms used in the experiments may be harmful to
service animals.

Mechanical Rooms/Custodial Closets: Mechanical rooms, such as boiler rooms, facility equipment rooms, electric
closets, elevator control rooms, and custodial closets are off limits to service animals. The machinery and/or
chemicals in these rooms may be harmful to animals.

Kitchens: All kitchen areas are to be considered off limits to services animals as they could potentially contaminate
the food being prepared.

Areas Where There is a Danger to the Service Animal: Any room, including a classroom where there are sharp
metal cuttings, or other sharp objects on the floor or protruding from the surface; where there is hot material on the
floor; where there is a high level of dust; where there is moving machinery is off limits to animals.

Exceptions: Access to designate off limits areas may be granted on a case-by-case basis. To be granted an
exception: A students who wants his /her animal to be granted admission to an off limits area should contact the
Director of Academic Accommodations & Student Support.

Other Specific Rules Relate to Service Animals

o When it is not obvious what service an animal provides, only limited inquiries are allowed. Staff may ask
two questions: (1) is the dog a service animal required because of disability, and (2) what work or task has
the dog been trained to perform. Staff cannot ask about the person’s disability, require medical
documentation, require a special identification card or training documentation for the dog, or ask the dog
demonstrate its ability to perform the work or task.

o Allergies and fear of dogs are not valid reasons for denying access or refusing service to people using
service animals. When a person who is allergic to dog dander and a person who uses a service animal must
spend time in the same room or facility, for example, in a school classroom, they both should be
accommodated by assigning them, if possible, to different locations within the room or different rooms in
the facility.

e A person with a disability cannot be asked to remove his service animal from the premises unless: (1) the
dog is out of control and the handler does not take effective action to control it or (2) the dog is not
housebroken. When there is a legitimate reason to ask that a service animal be removed, staff must offer the
person with the disability the opportunity to obtain goods or services without the animal’s presence.

e  Establishments that sell or prepare food must allow service animals in public areas even if state or local
health codes prohibit animals on the premises.

e People with disabilities who use service animals cannot be isolated from other patrons, treated less
favorably than other patrons, or charged fees that are not charged to other patrons without animals. In
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addition, if a business requires a deposit or fee to be paid by patrons with pets, it must waive the charge for
service animals.

e Ifabusiness such as a hotel normally charges guests for damage that they may cause, a customer with a
disability may also be charged for damage caused by him/herself or their service animal.

e  Staff is not required to provide care or food for a service animal.

Emergency Situations: In the event of an emergency, the individuals that respond should be trained to recognize
service animals and to be aware that the animal may be trying to communicate the need for assistance. The animal
may become disoriented from the smell of smoke in a fire or a laboratory emergency, from sirens, or wind noise, or
from shaking and moving ground. The partner and/or animal maybe confused in a stressful situation. The individual
should be aware that the animal is trying to be protective and, in its confusion, is not to be considered harmful. The
individual should make every effort to keep the animal with the partner.

Visitors with Service Animal: All visitors to campus with service animals must adhere to the same guidelines as
students/staff attending The University of Olivet.

Grievances: Concerns may be directed to the Director of Academic Accommodations & Student Support.

Training Service Animals: Request to train service animals may be summited to the Director of Residence Life.
All guidelines for service animals must be followed. Trainers will be approved on a case by case basis and The
University of Olivet reserves the right to cancel the training at any time and for any reason without prior notice.
Trainers must be able to provide documentation from the organization they are working with to train the animal.

Emotional Support Animals must be cleared through Accommodation Services before coming to campus.

For further information on other Accommodation Services please contact:
Joey Shepherd
Director of Academic Accommodations & Student Support
jshepherd@uolivet.edu
(269) 749-7591

Information Cited from:
"Service Animals." Revised ADA Requirements: U.S. Department of Justice, July 2011.
http://www.ada.gov/service _animals 2010.htm

Telephone Service

Each residence hall room may be provided with a telephone line suitable for a touch-tone telephone upon request.
Students are not advised to bring cordless phones as they tend to interfere with wireless connection. If a cordless
phone is desired, 5.8 GHz or higher frequency is recommended. Roommates may wish to coordinate their efforts,
since only one telephone is required. Answering machines may be used, but students may prefer to use the voice
mail system provided, which will even take messages when the telephone is in use. Each society and theme house
may be provided with a single telephone circuit/line and may provide for the connection of that telephone
circuit/line to additional rooms at its own expense. There is no charge for basic telephone service for on-campus
calls or local calls. Just dial the 4-digit extension to place an on-campus call. If a line is busy, the caller will be
forwarded to the party’s voicemail. The telephone line request must be made to Information Technology Services
(ITS) via itshelp@UOlivet.edu.

Receiving Calls. Please let callers know your Direct Inward Dial number so that they may call your line directly.
The Olivet area code is 269, and the exchange is 749. For example, if your number is ext. 7777, long distance callers
would dial (269) 749-7777; local caller 749-7777; and 7777 from on campus.
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Voicemail. Students must contact ITS to receive their voice mail ID number and pin. Campus telephones are
programmed to forward messages to a voice mailbox if the line is busy or not answered. Although students may
share a room, theme house or society house, separate voice mail boxes are set up for each student residing in that
facility. Voicemail can be accessed from any phone by dialing 7000 # on campus or (269) 749- 7000 # off campus,
and following the voice instructions.

Local Calls. Students may make local telephone calls by dialing “8” before dialing the seven digit telephone
number. Calls to 749, 763, 543 and 541 exchanges are currently local calls, but calls to 543 and 541 require dialing 1
plus the area code. There is no charge for local calls. Customer Service Students experiencing telephone problems
should contact ITS at ext. 7666 to arrange for repair. Department hours: Summer 8:30 a.m. to 4 p.m.; school year
hours are 8:00 a.m. to 5 p.m.

Long Distance Calls. Students must use a calling card for long distance. Calling cards are available at most grocery
and convenience stores.

Special Numbers. The University of Olivet admissions 1-800 number is used only for recruitment. Callers will not
be forwarded to other extensions on campus.

Harassment & Annoyance. Students are expected to use the telephones in a responsible manner. Students making
annoying or harassing calls may face sanctions. If you receive unwelcome calls, note the exact time and date and
report the incident to Campus Safety. Voice mail messages are subject to the same responsibilities and action.

Visitor & Guest Policies

The following policies apply to all Residence Halls, Theme Houses, Apartments, and university-owned Greek
Houses:

1. Visitation is a courtesy that is extended to residents. However, it will be revoked if roommate, floor mate,
noise or other discipline issues become a problem.

2. Guests of any gender are allowed, with the permission of the roommates/suitemates, to stay overnight no more
than two nights within a seven day period in any campus building. This period starts after the last day of their
stay. Roommates will be required to execute a roommate contract (for rooms with two or more roommates)
and participate in mediation if this policy is abused.

All Greek houses are encouraged to register guests.

4.  Residence Hall overnight guests must be registered with the resident advisor by 10 p.m.; failure to do so could
result in the guest being asked to leave. Guests must present a valid ID when checking in.

5. Non-overnight visitors are welcome on campus at any time; however, on-campus residents are responsible for
their visitors’/ guests’ behavior and actions.

6.  Residents must also take responsibility regarding any and all repercussions of their guest’s actions.
Visitors/guests must be escorted by a resident at all times and must use the restrooms designated for their
gender.

7. Non-overnight guests, up to four per residence room are allowed.

8.  Residents are allowed only two overnight guests at any one time within a seven day period. This period starts
after the last day of their stay.

9.  Guests in the main living areas of Theme houses must follow fire code.

10. Visitors under 18 years of age must leave university buildings by 10 p.m. Students hosting approved underage
visitors must register their guest with the hall director or RA staff upon entering the residential hall, or with the
apartment manager if at an apartment, theme or university-owned Greek house. Exceptions can be approved by
the Director of Residence Life if the visitor is a prospective student on a coach approved, or an official
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university visit, or if the visitor is family. In these cases the perspective student must be accompanied by a
designated person or family member. Any The University of Olivet Student under the age of 18 will be
allowed to visit any residence hall with the approval of the Hall Director.

11. Babysitting is considered “the running of a business” and is not allowed in the residence halls, theme houses,
apartments, or Greek houses. During allowed hours for visiting children, there must be one responsible
residential adult per two children.

12. Non-custodial parents may host their children of any age overnight on weekends only, and only with the prior
permission of the Dean of Student Life.

13. Resident Life staff reserves the right to refuse a visitor or guest the right to visit The University of Olivet.

14. No “squatting” is allowed on The University of Olivet properties. Squatting is defined as one that settles on
property without right or title or payment of rent.

Waterbeds, Pools, & Hot Tubs

Waterbeds, pools, and hot tubs are not permitted in the residence halls, apartments, Greek or theme houses.

Weapons

The University of Olivet is a weapon-free zone. Use, possession, and/or keeping of paintballs, knives, firearms (even
as permitted by law), tasers, stun guns, explosives, weapons, dangerous chemicals, martial arts weapons or any
device that may be used to propel a projectile (such as BB guns, air guns, pellet guns or paintball guns, fireworks,
ammunition, flammable or incendiary devices) or any other dangerous/deadly weapon or instrument that could be
used to intimidate or threaten, and/or use of any such item in a manner that harms or causes fear to others is
prohibited on all properties owned by The University of Olivet (this includes but is not limited to all campus
facilities, athletic facilities, parking lots, and recreational spaces) and at all events hosted by The University of
Olivet, regardless of location. Use of any object to intimidate or threaten someone is prohibited. When an object is
used to intimidate or threaten someone, that object is considered a weapon.

Window Screens

Due to health, safety and maintenance reasons, screens are to be left in windows at all times. At no time shall any
article be thrown or dropped from windows or roofs, nor may they be thrown at people or buildings. Please close
and lock windows when leaving for extended periods of time and before breaks. There will be a $50 fine if screens
are removed. Also, exterior antennae for televisions and radios are prohibited. Outside window sills must be kept
clear of all objects for safety purposes.
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4 / Meal Plans & Food Services

All students who live in residence halls must have a meal plan. The reason for this is twofold. First and most
important, it is to ensure that students have access to nutritious and healthy food choices. Secondly, students are not
allowed to have cooking appliances (with the exception of a small microwave) in their residence hall rooms.
Students are encouraged to eat in the dining hall and to use their meal plan.

The free points and bonus meals that students on the meal plan receive on their card will expire at the end of each
semester. Students that elect to take advantage of the ILT will automatically be changed to the Carte Blanche plan
for that period. This means that they will not be able to scan in a “buddy” or make use of their free points. Students
staying on campus between the end of the spring semester and the start of the ILT and/or the end of the ILT and
commencement must be on an authorized attendance list in order to eat in the Kirk Center. Those authorized on the
attendance list may forfeit bonus meals and points.

Students who enroll in a board contract with the university will be on the Carte Blanche meal plan. Each Carte
Blanche plan comes with 10 bonus meals each semester. These bonus meals can be used to bring a guest in to eat.
Students residing in Greek or Theme Houses or university-owned Apartments may choose the Carte Blanche or 100
on the Run meal plans.

All residential students must have a meal plan. Students who reside in the Residence Halls must have the carte
blanche meal plan. Students living in university-owned apartments, Greek houses, and theme houses must choose
between the carte blanche and the commuter (100 on the run) plans. The meal plans are monitored at the dining hall
entrance and students are required to show their ID with a meal plan bar code to gain entrance. A student’s ID is not
transferable to another student seeking entrance to the dining room. If a student has lost their ID, they can obtain a
new ID at the Student Services Office for $15. Violation of these policies may result in judicial action.

The dining room meal service features unlimited portions and is predominantly self-serve. To ensure the highest
level of food safety, only ice cream, fruits (apples, oranges, pears and bananas) or a cookie may be taken out of the
dining room.

To obtain a meal for a sick student, a roommate or friend must bring an authorization note from a hall director, or
the Student Life Office, and the student’s ID to the dining room. Present the note and ID to the checker.

Faculty, staff and commuters are welcome in the dining room and can pay the checker upon entrance or can have
money put on their ID to be used for meal purchases in the Kirk Center or in retail locations. Faculty, staff and
commuters will receive a bonus for any cash deposits over $30 on their cards.

Student groups, athletics, etc. may contact a food service manager to set up a meal exchange “pack out” for parties,

trips or other special events. Arrangements must be made five working days prior to the event to order the food, and
a list of students who wish to exchange their meal must be presented to dining services the day prior. Students who

have indicated they are exchanging a meal will forego entrance to the dining room for that meal. Students who miss
meals due to academic or work related reasons may contact the food service office to arrange for alternate meals.

The Suggestions and Comment Board, the Food Advisory Committee, the Customer Satisfaction Surveys and the
Chartwells Open Door Policy are all avenues of customer input to the university’s continued change and growth in
programming. Dining services, programs and specials are advertised in a monthly calendar, which is distributed to
all campus departments and offices. The daily menu can be obtained by going to www.dineoncampus.com/olivet.
You may also add points to your card at www.dineoncampus.com/olivet. Hours of operation are posted outside of
the dining room.

Points are included with each meal plan, and are redeemable at the Starbucks, located in Mott or TuTaco, located in
the Cutler Student Center. Each point is equivalent to $1 and will not be taxed. Students can purchase more points at
any time by contacting Chartwells at (269) 749- 7378 or visiting our Web site at www.dineoncampus.com/olivet.
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Chartwells is contracted as the food service provider for the campus community. Chartwells must furnish all food
items for campus events. These items may be prepared and delivered by Chartwells or can be purchased in their raw
state and prepared by the event coordinator. For items to be prepared by the coordinator, Chartwells will provide
proper guidelines for preparation and food safety. Students with meal plans may use a “meal exchange” to purchase
food for events. Meal exchanges must be arranged with a food service manager no later than 72 hours before an
event. Campus event food items can be ordered by contacting Chartwells at (269) 749-7378.
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5 / Parking & Vehicle Registration

Motor Vehicle Policy

The University of Olivet provides parking facilities in an effort to meet the needs of faculty, staff, students and
visitors. Because of limited space, the operation and parking of a motor vehicle on campus is a privilege. Drivers are
expected to know and abide by all motor vehicle regulations and to assume responsibility for any damage to vehicles
while they are operated or parked on campus. Regulations have been developed to encourage orderly parking, easy
traffic movement, pedestrian safety and access for emergency vehicles. The Campus Safety Department has the
authority to ticket, wheel lock and tow vehicles that are in violation of university regulations.

Vehicle Registration
o All vehicles must be registered with the Campus Safety at the beginning of every academic year. Each
registration costs $150 per academic year and is not prorated by semester.

e To register a vehicle, you must present the name of the registered owner along with license plate number, make,
model and year of the vehicle and submit full payment for the registration. The University of Olivet Parking
Permit is then issued and must be displayed according to the directions provided with the registration.

e Registration deadline will be the same date as the last day to drop/add a class. Parking on campus without a
valid registration will result in a $200 fine.

e  Permits are valid for one academic year.

e  Permits may be transferred without a fee once per academic year. Individuals work with Campus Safety to
complete the transfer of the parking registration and permit. If you change vehicles, you must register your new
vehicle with Campus Safety. Additional parking registration and permit transfers will cost $150.

e  Lost parking permits will not be replaced. A new registration must be completed, which cost $150 per
registration to issue a new permit.

e Having your vehicle registered does not guarantee or reserve you a specific parking spot or location.

Parking Lots

Each parking lot has several designated parking spaces; these spaces include handicap, university official, athletic
staff, admissions staff, and fraternity and sorority member spaces. Unauthorized vehicles parking in these spaces
will be ticketed and possibly wheel locked or towed.

Parking Lot Parking Restrictions
/Adelphic Lot (east of Adelphic) Open parking for all The University of Olivet students
Blair Hall Closed for construction
Student parking unrestricted/open
Dole Hall
Dole Staff/Visitors only, non-student parking
Shipherd Hall Parking restricted to sophomore and above residents of Shipherd Hall
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Burrage Library Open parking for all permits for The University of Olivet

Congregational Church Open parking for all permits for The University of Olivet

Gillette North Parking Lot (north of
Gillette Student Village, a dirt lot)

Open parking for all university students

Kirk Center Parking restricted to sophomore and above residents of Dole Hall
Mott North Lot Parking is restricted to staff and faculty; no overnight parking
Upton Conservatory Open parking for all permits for The University of Olivet

Oak Hill Apartments Parking restricted to sophomore and above residents of Oak Hill

Parking restricted to sophomore and above residents of Gillette Student
Village

Parking in front of apartments is restricted to apartment residents,
parking in the back of the lot is open as overflow parking

Gillette Student Village

Long Apartments

Apartment, Theme Houses & Greek Student Housing Parking & Upkeep

e Parking in and around the unit shall be limited to the number of spaces allotted by the university.

e  Parking of motor vehicles on the lawns/sidewalks adjacent to the units is not allowed, parking is only within the
confines of the given parking area.

e Furniture used on the front porch of a unit or anywhere on its grounds shall consist of a type of classified as
“outdoor furniture” not upholstered furniture.

o All Greek/university-owned theme houses will maintain the grounds of their respective units (with the
exception of mowing). Normal pick-up of trash litter accumulated on the grounds adjacent to the units is the
responsibility of the residents.

Parking Regulations

¢  Only those vehicles with an The University of Olivet parking permit are legally permitted to park in the
university lots.

e All vehicles must be registered through The University of Olivet’s Campus Safety.

e Freshmen, as dictated by their academic standing, will be restricted to the parking lots behind the Margaret
Upton Conservatory, Burrage Library and the Adelphic Lot (east of Adelphic).

e Students’ vehicles may not be parked in the posted or designated areas reserved for university vehicles.
e  Each annual parking pass cost $150.00.

o All vehicles parked in university lots must display The University of Olivet parking permit or a visitors’ parking
permit, or they will be ticketed.

e Vehicles that have multiple tickets for the same type of fine may be wheel locked and charged a removal fee of
$125.

e  Vehicles that have been wheel locked multiple times will be towed at the owner’s expense.

e  Vehicles that are not in drivable condition will be considered abandoned and towed at the owner’s expense.
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e All vehicles on university property must display a current license plate. Failure to display a current license plate
will result in the vehicle being towed at the owner’s expense.

o lllegally parked vehicles obstructing traffic in university parking lots will be towed without warning and at the
owner’s expense.

e Campus Safety has the right to ticket, wheel lock and/or tow any vehicle that is in violation of The University of
Olivet Parking Policies.

e  The University of Olivet is not responsible for damaged or stolen vehicles.

Vehicle Wheel Lock Policy & Procedures

The University of Olivet students who violate any university parking policy are subject to having their vehicle
immobilized with the use of a vehicle immobilizing device (vehicle wheel lock). If Campus Safety is forced to
wheel lock a vehicle, a $125 removal charge will be imposed in addition to any fines or late charges accumulated
from unpaid tickets, unregistered vehicle fees, or any other violation warranting the wheel lock.

All fines and fees must be paid in full or arrangements must be made with the Director of Campus Safety before the
wheel lock may be removed. If a vehicle is wheel locked without a permit, one must be purchased and the vehicle
must be properly registered with Campus Safety before the boot is removed. Campus Safety is located in the Cutler
Student Center.

Tampering, removing and/or damaging The University of Olivet Campus Safety property, including the wheel lock,
may result in judicial process, criminal prosecution, and/or fines/replacement of property at the student’s own
expense.

Vehicles may be wheel locked for the following offenses:

1. Four or more unpaid parking tickets for general parking violations.
Four or more unpaid parking tickets for special parking violations:

Posted parking spots
Handicapped parking
Athletic parking
Dumpster areas

Fire lanes

Parking in the grass
Impeding traffic flow

@hooo0 o

3. If the vehicle is unregistered with Campus Safety past the set deadline.
If the vehicle is displaying an altered, lost, manufactured or stolen permit.

5. If the vehicle is displaying a permit the owner is not authorized to use, including but not limited to:
faculty/staff permit, board of trustees permit, upper classman permit, or others not listed.

Multiple Boots within an Academic Year. Any student whose vehicle has been booted three or more times within
an academic year may have their vehicle towed at the owner’s expense and be referred to the director of Campus
Safety for possible judicial sanctions.
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Fines
o All fines are billed through the Student Services Office.

e Once aticket is placed on a student’s vehicle, he/she has 10 business days to appeal the ticket to the director of
Campus Safety. After that time the ticket becomes final.

e  Two types of parking tickets can be issued. The first is a general parking ticket, issued to students parking in the
wrong lot or not in a designated parking spot. The second is a special parking ticket issued to students parking
in a posted parking space, i.e., athletic, handicapped.

e The following are the fines for parking tickets and violations:

Violation Fine
General Parking Ticket $15.00
Special Parking Ticket $75.00
Wheel Lock Removal $125.00
Unregistered Vehicle $200.00

Visitor Parking Permits

Visitor parking permits are available to campus guests and may be obtained, at no charge, through the Campus
Safety Office. Visitor permits are valid for no more than three consecutive dates from the time they are issued. The
campus employee or student must assist in obtaining the visitor permit.

Handicap Parking

Handicap parking is available in the parking lots throughout campus. Enrolled students’ vehicles utilizing these
spaces must display a state issued handicap parking permit and an The University of Olivet parking permit. lllegally
parked vehicles in these spaces will be given a ticket by Campus Safety or the Olivet City Police Department.

City of Olivet Parking Ordinance

No cars may be parked overnight on the city streets from November 1 to April 1 between the hours of 2 a.m. and 6
a.m. Cars illegally parked on city streets are subject to ticketing or towing by the Olivet City Police Department. All
tickets must be paid at City Hall, located on Main Street.

Additional information from the Olivet Police Department:

1) Per city ordinance, vehicles must be parked WITH the flow of traffic, meaning that they must be parked facing
the same direction of traffic as the adjacent travel lane. See illustration.

2) No blocking sidewalks or fire hydrants.

4) If unsure whether or not street parking is permissible, a good rule of thumb is to check whether or not the space is
marked and making sure that you are properly parked within the space. Although unmarked, parking is permissible
on the north side of West Green Street, near Alpha Lambda Epsilon.

6) Most fines for city parking violations are $15, with the exception of handicap parking violations. Citations must
be paid or the city be given notice that you wish to contest the violation within ten (10) days, after which time, an
additional late fee will be added. See notice on citations for further instructions and penalties.
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7) The City and surrounding agencies do not provide lockout services if you become locked out of your vehicle,
except in case of an emergency. Nearest roadside assistance services include but are not limited to Country Side
Towing, Bud’s Towing, and Davis Auto.

8) Like all public service agencies in Eaton County, Olivet Police are dispatched to calls through Eaton County
Dispatch, which can be reached at 517-543-3510. Calls for general inquiries, copies of reports, parking issues, and
other general or administrative business can be made at 269-749-9961. Leave a message if no one is immediately
available to answer your call. As always, contact 9-1-1 for emergencies.

38



The University of Olivet Student Handbook 2024-25

6 / Academic Policies & Procedures

Academic Catalog

For a comprehensive discussion of academic policies and procedures at The University of Olivet, please refer to the
Academic Catalog. The following are three particular policies and procedures of which students should be aware.

Academic Integrity Policy

The University of Olivet’s Academic Integrity Policy is based upon the expectations of the Olivet Compact.
Academic dishonesty violates the commitments of the Compact and causes serious harm to the campus community.
In order to encourage honesty, fairness, respect and trust, The University of Olivet recognizes seven distinct types of
academic dishonesty including cheating, plagiarism, fabrication, failure to contribute to a collaborative project yet
taking credit for that work, sabotage, misrepresentation, and facilitating dishonesty. Detailed definitions and
examples of each type of academic dishonesty are provided in the Academic Catalog. Procedures regarding acts of
academic dishonesty and the sanctions for these acts can also be found in the Academic Catalog.

Academic Standing & Satisfactory Academic Progress (SAP)

All students must maintain good academic standing by continuing to show satisfactory academic progress
throughout their career. Academic progress for all students will be reviewed after both the fall and spring semester
and also after summer school sessions are complete. Evaluations will be performed immediately following the end
of each period and will be based on the student’s academic transcript at the time of evaluation. This will allow a
student the possibility of reinstatement of aid eligibility over summer months. The review will be completed by the
Academic Performance Committee, a standing committee of The University of Olivet faculty members. Acceptable
academic progress toward one’s degree completion is measured using two standards: minimum cumulative grade
point average and academic pace. For more information regarding these two measures, please see the Academic
Catalog.

Grade Appeals

A student may contest a final grade for any course. Grade appeals are overseen by the Office of Academic Affairs,
Mott 206. Students may submit a grade appeal to contest a final grade no later than the first month into the following
semester (September 30 for spring and summer grades; January 31 for fall grades). The appeal can be submitted
only after attempting a resolution to the matter with the particular faculty member involved and the appropriate
department chair. Please see the process for grade appeals outlined in detail within the Academic Catalog for more
information.
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7 / Academic Support & Student Development

Office for Student Development

Mission.

We exist for each student at The University of Olivet. We recognize every student benefits from out-of-classroom
and other holistic experiences. With integrity and care, we provide comprehensive resources to promote student
growth and nurture positive academic, social, and emotional development. Our work — with a proactive focus on
incoming students and students in historically marginalized subgroups — improves student retention and persistence
through graduation.

Vision.
Current students will recognize the value of the supportive model within the Student Development team and utilize
these opportunities. We implement best practices to improve the student experience.

Academic Accommodations

Students with documented learning or physical disabilities/disorders/impairments are supported by the
Accommodations Director. The Director works with each student to provide appropriate accommodations and
encourage academic success.

Career Development

Students receive career and internship support within academic major seminars.

Career and Leadership Center

The Director of Career Development and Career Navigators provide students and alumni with the resources to enter
the “real world” with confidence and skills to thrive in their chosen career and make an impact in their community.
From exploring career interests to building employer and alumni networks to empowering individuals to walk into a
job interview confidently, we are here to help students succeed. In addition to personal career and leadership
development support and promotion of professional networking opportunities, students are encouraged to take
advantage of other 